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POLICY CHANGE- LOT GRADING

Building Services will be amending our approach to how we administer the requirements of the 
current CGS Lot Grading Policy with respect to the documents to be submitted with a building permit 
application for the construction of a new home. This change will apply to all existing properties, 
properties created by way of the subdivision process, and properties created by the severance 
process.

Effective May 1,2025, Applicants will be required to submit, as part of the building permit 
application, drawing details that include architectural elevations and foundation details designed to 
match the approved Design Lot Grading Plan for the subject property.

BACKGROUND

The issue of lot grading is one of the most important and contentious matters addressed by 
Councilors, staff, homeowners, builders, and developers.

Lack of positive lot grading regularly results in drainage problems within the subject property that can 
often extend to multiple surrounding properties, including:

• damage due to flooding or ponding.
• seepage into basements.
• premature failure or damage to sump pumps that are continuously running; stagnant water 

with associated odour, vermin and insect nuisance, and potential health hazards.
• loss of enjoyment or use of property.
• insurance claims and threatened lawsuits between abutting property owners.

Affected property owners can become frustrated with the home builder, developer, and municipality 
for the failure to carry out proper design, construction control, and / or enforcement.

CURRENT CHALLENGES

Under the current detail drawing review process, building permit applications are submitted for the 
construction of a new home with design drawings including architectural elevations and /or 
foundation design that do not match the approved lot grading plans the results of which are:

• Increased processing and approval time in the circulation process.
• Increased review and approval time in the design plan approval process.
• Increased risk to the builder for development of the lands in contravention with the approved 

lot grading design.
• Additional policy creation to meet the gaps in the current process (e.g. interim lot grading)

ROLES AND RESPONSIBLITIES - Building Permit Stage

1

http://www.greatersudbury.ca


1 f Greater I GrandMSudbury
www.greatersudbury.ca </

BUILDER BULLETIN
BUILDING SERVICES

MAY 2025
Our interpretation of Section 3.1 of Lot Grading Policy, 2005, will be administered as follows effective 
May 1,2025

3.1 Design Lot Grading Plan

As part of the application for a building permit for a new house, the owner / applicant must 
submit the following:

i. A Design Lot Grading Plan either;

1. showing how positive drainage of surface water run-off from the 
lot will be provided to reflect the requirements of the General 
Subdivision Lot Grading Plan without adversely affecting adjacent 
properties for properties created by way of the subdivision 
process; or

2. showing how positive drainage of surface water run-off from the 
property will be provided to a positive outlet and prevent negative 
impact on either adjacent or downstream properties for existing 
properties or properties created by way of the severance process.

3. Architectural elevations that reflect, and foundation details that 
are designed in accordance with, the approved lot grading design 
for the subject property on which the house is being built.

Specific requirements related to design to include, but are not limited to: 
//.

a. Geodetic Elevation at top of foundation

b. Lowest opening

c. Geodetic Elevation of the garage slab

If surface water run-off from the owner/applicant's lot must traverse private property before it 
reaches a positive downstream drainage outlet, written permission of the affected private property 
owner to receive the surface run-off water must be submitted with the application. The acceptance 
by the private property owner must be in perpetuity.

BUILDING PERMIT APPLICATIONS

Specific document requirements related to the building permit application to include, but are 
not limited to:
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Hi.

a. A Commitment Certificate signed by the lot grading 
professional who will be taking responsibility for the 
As-built Lot Grading Plan and Certification.

b. An Owner’s Undertaking signed by the property 
owner associated with the building permit application.

Typical requirements for the Design Lot Grading Plan for Building Permit Applications are contained 
in the Design Guidelines in “Appendix I” in the attached Lot Grading Policy, 2005.

INCOMPLETE APPLICATIONS

Applications that do not meet the requirements established under this policy with respect to the 
design and document requirements for lot grading associated to construction of a new house will be 
deemed incomplete and cannot be accepted by Building Services for processing within the 
prescribed timelines.

To assist our partners working in the home building industry we have attached a copy of our Lot 
Grading Policy, 2005 for reference and offer that applicants can visit the One Stop Services Centre 
located on the main floor of Tom Davies Square for assistance to determine if their application meets 
the minimum requirements.

For additional assistance or questions relating to this policy please contact David Gatien, P. Eng, 
Deputy Chief Building Official by calling 705-674-4455 Ext. 4278 or via email correspondence to 
Dave.Gatien@qreatersudbury.ca

APPLICATIONS IN PRONTO

Due to restrictions in the software that enables electronic plan review, we will only accept drawings 
for review in PDF format for applications that are being submitted through our PRONTO portal. 
Please contact staff in our One Stop Services Centre by calling 705-674-4455 extension 4206 or 
4207 for additional assistance.

Guido A. Mazza, P.Eng., 
Director of Building Services 
Chief Building Official
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