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[Date]
Registered Mail
Without Prejudice
[Owner / Corporation]
[Address]
Dear Sir/Madam:
Re:
Contract ENG16-xx [Project Description]

[Subject Property]
In order to finalize the construction activities in the City right-of-way fronting your property, the City, through its contractor, needs to perform restoration work to return the City’s road allowance to its previous state.

You have indicated that it is your intention to hire a contractor to perform work including, without limitation, [insert Scope of Work; i.e. the supply and installation of sod and cedar hedges]. 
As a result, the City is prepared to offer an amount of [$ amount] for the cost of completing any required restoration work.
If you are in agreement, please sign below and return to the attention of the undersigned by [Date – provide at least 10 business days], by email to name.emailaddress@greatersudbury.ca or at the mailing address listed on this letter.  Upon receipt of the executed document, the City will process a cheque for the amount indicated to your attention.
As you are completing the restoration work through your own contractor, there will be no warranty in relation to such work and the City will have no further liability in relation to the work.
If we do not receive a response from you by [Date – provide at least 10 business days], the City will consider this file closed, and the City will arrange to complete restoration work within the right-of-way.
Yours truly,

[Name]
[Title]
initials
I/We agree to accept the amount herein in full satisfaction of any restoration required on the terms and conditions noted above.
[SELECT one Signing Section & DELETE the one Not Applicable]
If an “Individual”


Signature
Date

Signature of Witness
OR if a “Corporation”
Per: 

(I have the authority to bind the Corporation)
Date
