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Agenda/Minutes
Pre-Pave Meeting
Contract ENGXX-XX
Contract Title
Date:		
Time:		
Location:	

Present:	

Absent:		

	[bookmark: _Hlk137030198]

Item
	

Discussion
	

Action

	Base Preparation
	a) Structure Adjustments (if required)
b) Sweeping of Asphalt Surface (if required)
c) Granular ‘A’ Fine Grading and Compaction (if required)
d) Concrete Curb (if required)
	

	Paving Schedule
	a) Asphalt Cement Sampling
b) Anticipated Daily Tonnage 
c) Joint Layout and Operational Constraints 
	

	Theoretical Asphalt Tonnage
	
	

	Contractor’s Sampling Procedures
	a) Frequency 
b) Labelling 
c) Ensuring Proper Chain of Custody
	

	Tack Coat Material and Sampling
	
	

	Risk Update
	
	

	Progress Photos
	
	

	Public Notification and Impacts to Residents and Businesses
	a) PSA 
b) Impacts to Entrances and Traffic Flow 
c) Pavement Marking Tape or Temporary Line Painting 
	

	Errors or Omissions 
(this section is for your Minutes
	Any errors or omissions shall be reported to the undersigned at insert.name@greatersudbury.ca no later than time AM / PM on date.
	





Name
Project Manager
Engineering Services
Initials
Attach.
cc:	All Present, All Absent		
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