[image: City of Greater Sudbury Logo][date]
To:	All Prequalified Bidders
Subject:	Clarification Notice # [insert number]
	Contract ENG19-xx
	Tender for [insert contract description]
	OR
	Clarification Notice # [insert number]
	Request for General Contractor Prequalification (RFPQ)  ENG19-xx
	[insert contract description]
The following questions and answers shall constitute as Clarification Notice #[insert number] dated [insert date] and is provided for information purposes only.
Q1)	[insert question]
A1)	[insert answer]
Q2)	[insert question]
A2)	[insert answer]
Q3)	[insert question]
A3)	[insert answer]
Yours truly,
[insert Designer’s name]
[insert Title]
[initials]
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