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Agenda/Minutes
Design Meeting
Contract ENGXX-XX
Contract Title
Date:	
Time:
Location:

Present:

Absent:

	[bookmark: _Hlk137030198]

Item
	

Discussion
	

Action

	Design Issues
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Errors or Omissions
(To be Removed in the Agenda)
	Any errors or omissions shall be reported to the undersigned at insert.name@greatersudbury.ca no later than time AM / PM on date.
	






Name
Project Manager
Engineering Services
Initials
Attach.
cc:	All Present, All Absent	
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